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1. OBIIUE TOJOKEHUSI

1.1. Hactosiiee  monoenue — onpesenser  nOpsSAoOK  AeSTEABHOCTH V4yedHO-
MeToaudeckoro otaena (nanee - Orzen) MOTAYIIIO «Mucturyr passurus 00pa3oBaHms
NOBBIIICHNS KBATU(DUKALUH TIEJArOTHYECKHX KAAPOB» U YCTAHABIUBAET ero CTPYKTYpY, 3a1a4u
U QYHKLHH.

5 Otnen smnsercs CTPYKTYPHBIM NOZApa3je/ieHHeM YIIPaBICHHUs CONPOBOIKIACHHS
obpasoBarensHO# AesTensHocTH (nanee YCOJI) Maraganckoro o6aacTHoro rOCYNAPCTBEHHOIO
ABTOHOMHOIO yuYpeXICHHs! AOMNOJHHTEIBHOIO MpodheccHOHATLHOro obpazosanust «MHCTHTYT
PasBHTHA 00pa30BaHHsl M MOBBILEHHS KBATHPHKALMH TeJarOrHuecKix KazpoB» (zajiee —
Hucruryr).

1.3. Ornen B cBoeit nesrenbHOCTH PYKOBOACTBYETCS JICHCTRYIONIMM HOPMATHBHO-
npaBoBbIMH akTamu Poccuiickoit Mexepaunn, HactosmmmM TTOM0KEHHEM H HHBIMU JIOKQJIBHBIMH
akramu MOT'AV]IIIO «Mucturyt passutus o0pasoBalis M TNOBBIICHHS  KBATH(HUKALMN
MeNarorHYecKuX Kaaposy.

1.4. Henocpenctsennoe pykoBonctso OTAENOM OCYIIECTBASET HAYATBHUK oTaena,
KOTOPbIH HAa3HAYAECTCs Ha NOJDKHOCTbL H-OCBODONKIAETCH OT HOJKHOCTH [IPHKA30M peKTOpa
MOIAVIIIO  «MuctuTyT — pasBuTHs 00pa3oBaHHs M MOBBIIICHHS KBaTH(PHKALIHH
NeAarorH4ecKux Kaaposy.

1.3, Hayaneuuk oTzena HemocpeCTBEHHO MOAUMHSETCS HaYalbHHUKY YNpaBJeHHs
compoBo3i e o0pasosatenbroit nestensHoctn (YCO/I).

1.6. Crpyxrypa Otzena, KOJHYECTBO M JOKHOCTB CHELHATIMCTOB OMNpeaesisieTcs
00BbeMOM paboT, BBIMOIHAEMBIX OTAEIOM, H IITATHLIM pacnucannem Mucruryra.

1859 Corpynuuxn Otzena npunuMaioTes Ha paboTy Ha yCIOBHAX TPYAOBOIO JIOroBOpA,
IO TPEACTABJICHUIO PYKOBOAMTES OT/AEIA.

1.8. Hesrensnocts  pabotuukos  Ortnena PErllaMeHTHPYETCS  HOJKHOCTHBIMH

WHCTpyKUHMAMH. [Ipn usmenenun (yHkunii u 3agay padotnmkos OTiena JOKHOCTHbIE
HHCTPYKIMH NIepecMaTpHBaIOTCs.

1.9. Cotpymuukn Otnena HecyT OTBETCTBEHHOCTh 3a pasriaileHne oxpaHseMoii
3aKOHOM TalfHbl (CIyxKeOHOI, rocy1apeTBeHHOi, 9KOHOMHUYECKOIH), pasrialleHne repcoHalbHbIX
AAHHBIX PabOTHHKOB, CIyIMIaTeledl B COOTBETCTBHH C 3aKOHOLATENbCTROM Poccuiickoii
Denepanwuei.

1.10.  Tpynossle oTHOmenus paGoruukos OTaena PETYIHPYIOTCS  TPYJOBBIM
3aKkoHomatenbeTBoM Poceuitckoit Peneparn.

2. OCHOBHBIE 3AIAYU YUYEBHO-METOJAMYECKOT'O OT/EJA

i | OpranuzaunoHHoe M MeToauueckoe obecrneyenie y4dedHoro npouecca
00pa3oBaTeNLHONH  JIeATeIbHOCTH Muetntyta no  sonoasuressHbiM MPO(eccHOHAIBHbIM
MpOrpaMMaM IOBBILICHHUS KBATHPHKALMH Mearornieckux Kaapos Maraaanckoi o6:1actu.

2.2 Obecneuenne esTeNbHOCTH nozpasieneHuii Mucturyra no ocyuectsienuio yueOHO-
METOUYECKOH paboThl B COOTBETCTBHH C FOCYIapCTBEHHBIM 3a/IAHHEM C TIAHOM-rpaduKoM
KYPCOBBIX MEPOTIPHATHIH, IIIAHOM pabOThI HHCTHTYTA.

2.3 PaspaGotka u PUMEHCHHE OpPranH3alHOHHON HOPMATHBHO-NPABOROI Ha3bl yueOHoro
fipouecca B CHCTEME MOBBIIECHHA KBATHOUKALMH B CTPYKTYPHBIX MOAPA3/IEICHUSX HHCTHTYTA,
3aHHMAaIOUMXCs YUeOHOMH JIesTe/IbHOCThIO.

2.4 OcymecTBienne KOHTPOIS — JEATEIbHOCTH CTPYKTYPHBIX — NOApasieneHuii 1o



OpraHu3aluy y4eOHO-MeTOAHYECKOIi paboThL.

25 Oprauuzauus u OCyllecTBIeHHe cOOpa MaHHBIX, COCTARJICHHE OTYETOB H
HH(OPMAIHOHHEIX CIIPABOK 10 BOmpocaum y4ueOHol JestensHocTn Mnetiryra,

2.6 Koopnunarms HH(OPMAIMOHHON U OPraHH3ALHOHHO-METOHIECKO] padoThl 10
NIPEROCTABIEHHIO 00PA30BATENBHEIX YCIIYT Mucturyrom.

2.7 Oprauusaiys KOHCYIBTAaTHBHOH  MOMOLUM  MEAarorHuYeckuM M PYKOBOSILIIMM
PabOTHHKAM OpraHU3aLHil 110 BONPOCAM MOBLILIEHUS KBaJIH()HKALHH.

2.8 OcymecTrnenne KOOpIHHAMH  NEATEeNBHOCTH  CTPYKTYPHBIX noJapasaesieHuii
WrcetuTyTa u o6pasoparensubix YUPEKACHHIH 110 NOBBILIEHHIO KBATHDHKALITH 1 NepenoaAroToBKH
Nnenaroruyecknx paboTHHKOB CHCTEMB] obpasoBanust Marananckoii odnacry.

2.9 Opranuzauus ACNONpOHM3BOACTBA yuedHOro npouecca Muctutyra m noarotoska
MaTepHaloB K APXHBHPOBAHHIO,

3. ®YHKUHUH YYEBHO-METOJIUYECKOTO OTAEJIA

3.1 Kourtpoas cooTsercTBus YUCOHO-TEMATHYECKHX I[UIAHOB, YUeGHBIX [UIAHOB H
AONOHUTENBHBIX MPO(PECCHOHANBHBIX 00PA30EATENLHBIX Iporpamm.

3.2 TlomroToBka JOKYMEHTOB K Bhiaave YAOCTOBEPEHHH M BEICHHE KYPHANA BbIAAYH
YAOCTOBEPEHHH O MOBBIIEHHH KBATH(DHKALHHY,

3.3 Pabora no cornacosanuio YYCOHBIX MJIAHOB U 10IOJHHTELHBIX MpohecCHOHAIBHBIX
00pa3oBaTeNnLHBIX IPOrpaMm.

3.4 VYuactwe B OpraHusallid  padoThl 1O peanusauum JONOJIHHTEIbHBIX
Mpo(eccHOnaNBHBIX 06PA30BATENbHBIX IIPOrpam.

3.5 Vwyactue B paspaborke  raHa-rpaduka pealH3allii  NOMOJHHTE ILHBIX
NpO(peCcCHOHANBHBIX 06Pa30BATENbHBIX MIpOrpamMum MOBBILIEHHS KBATH(PDHKALHH TEAAr0IHYECKHX
Ka1poB M OCYIIECTBIEHHE KOHTPOJIS €r0 BBINONHEHHS.

3.6 IloarotoBka oT4YeTOB 10 y4eOnoil padore, npoBoaHMOii B COOTBETCTBHH C TJIAHOM
OKa3aHuA 00pa30BaTENbHBIX YCIYT (OATOTOBKA HH(OPMALHH, OTYETOB MO OKOHYAHUH Mecslla,
KBapTaja ¥ rojia ¢ NnpeaocTaBleHHeM OTYeTa Mo y4eOHOI JesTensHoCTH B Oyxranrepuio u 1o
3anpocaM BBIIECTOSILIHX OpraHH3alHif).

3.7 Peructpaums 3asBok Ha MOBBIIUEHHE  KBaJIM(pHKAIIMKH ¢ TOCHEAYIOUWIHM  HX
HICPEPACTIPEACICHHEM 110 KYPCOBEIM MEPOTIPHSTHAM B COOTBETCTBHN C KaTeropuei ciyiuaresei.

3.8 Kourpons odopmnenus u TIPENOCTABIICHUS B OTAEN B CPOK M B MOJHOM OOBEMe
AOKYMEHTALHH MO IIAHHPOBAHMIO, CONPOBOIIEHHIO H 34BEPIICHUIO BCEX BHIOB y4eGHOI
ACATCIBHOCTH T10 NOBBILEHHIO KBATH(BHKAIMHN:

- IPHKA30B: HA 3a4HCIEHHE CchyiaTele, ICKTOPOB M 00 HTOrax KypcoBoii
MOJIrOTOBKH;

- TIPEACTABICHUHE OT OPraHM3aTOPOB KYPCOBOM MOATOTOBKH Ha OIary yacos
JICKTOPCKOMY COCTaBY M (HIIH) O BEIHECEHHH OnarojapHocTi;,

- AOTOBOPOB OKAa3aHHs YCIYr JIEKTOPCKHM COCTABOM H AKTOR BBITOIHEHHBIX
PadoT 10 OKOHYAHHIO KYPCOBOI] MOArOTOBKH;

- ZOTIOJIHHTENIBHBIX  1PO(eCCHOHANBHBIX oOpasoBarenbHbIX nporpamm -
HIPOrpaMM MOBEIICHHS KBATH(DHKALNH,

- PacruCaHuit y4eOHEIX 3aHSTHIL;

- KYPHAJIOB yueTa yyeOHOH padoThl:



- CITHCKOB CITyIIATE/ICH U3 FOPOJCKUX OKPYIOB;
- KCEPOKOMHH J0KyMEHTOB 00 00pazoBanmy cymaresei:

- OTYETOB O 3aBEPIICHHH KYPCOBOH TOArOTORKH.

3.9 KoHTpons cOOTBETCTBHS yueBHO-TeMATHUECKHYX TJIAHOB ¢ MX  (aKTHYECKHM
BBINIOJIHEHHEM.

3.10 Pa3spa6otka pexomenmanuii o PALMOHANBHON OPraHH3alMK I0KyMEHTO0GOPOTA.

3.11 Oprauusauus n KOHTPOJIb 3NEKTPOHHOTO JIOKYMEHTOOGOPOTA.

3.12 Kommsiotepuast o0paboTka nonyuaemoii HH(OPMALHH.

3.13 MoxroroBka K APXMBHPOBAHHIO MPENOCTABIEHHON B OTAEN  JOKYMEHTAlLHI.
COMNPOBOXKAIONIEH Y4eOHYIO eATeIbHOCTD MOBLIICHH S KBUTH(DHKALMH H [1EPEIOArOTOBKH:

- yueOHbIif rtan;

- y4eOHo-TeMaTHyeckuii niamu:

- BXOIHAS AHKETa CIyLIaTelIs;

- BBIXOJIHAS aHKETA CJIyIaTesis:

- 3ABJICHHS CllyWIATeNel 0 KCePOKONHH 1I0KYMEHTOR 00 00pazoBaHHu;

- pacnucanue yueOHbIX 3aHATHIH;

- MPHKA3bl: HA 329MCIICHHE ClyliaTenei, NeKTOPOB M o0 HTOrax KYPCOBOI
NOrOTOBKH;

- KypHan ydeta yueOHBIX 3aHsTHIl;

- KYpHAJ BbIIAYH NOKYMEHTOB O MOBBILICHHS KBATH(HKALHH,

3.14 Tloaroroska cripasok o TCKYLIEM COCTOSIHHH YueOHOI nesTenHOCTH,

3.15 Benenue nenonponssonctsa oTaena 5 COOTBETCTBHH C HOMEHKJIATYPOI Kie.

3.16 Yuactue B cossizaempIx PYKOBOACTBOM HHCTHTYTA COBEILAHMSX, COBETAX, KOMHCCHSIX
fIpH OOCYM/ICHHH Ha HEX BOMPOCOB, HMEIOLIHX OTHOLIEH e K pabore yuedHoro oraena.

4. I[IPABA OTAEJIA

4.1.  3anpammupare u noJyuarTh HeoOXoMMble MU peanusauHH  3azay oT/iena
MaTepHalbl M MH(QOPMAUMIO (CBENEHWS, ILIAHBL OTUETHI. CIPAaBKH, JIOKYMEHTBI M Ap.)
CTPYKTYPHBIX noznpasneneunii Uncturyra.

4.2.  Baocuth npemnoxenns PYKOROACTBY MHCTHTYTa 10 coBepiieHCTBOBAHMIO
KauecTBa 00pa3oBaHmsl, AEATEIPHOCTH OTACIA 1 APYTHX CTPYKTYPHBIX NOApa3ae/icHHi.

4.3.  Tlo cornacosanuio ¢ PyKkoBoacrBom MHCTHTYTa ocyluecTBisTs cBS3b u Bect:s
MIEPEMICKY CO CTOPOHHUMH OPraHH3ALMAMH 10 BOMPOCAM e TeNbHOCTH oTIea.

5. B3AUMOJIECTBHUE C IPYI'UMH HOAPA3AEJEHUSIMUA

e Orzen B3aumoneiictyer co CTPYKTYPHBIMH nojipasjenenusymu MO AY]IITO
«MHCTHTYT pasBuTHs 00pa3oBaHMs W MOBBILIEHUS KBATH(DHKALIHH 11e1aroruyecKmx KajapoBy,
OpraHu3alMAMH U YUPEKICHHUAMU T10 Bonpocam nesrensuoctr Otaena, ecnun 970 HeoBXOIHMO
UL pELICHHUS 3a/1a4 B QYHKUMIT, BO3IOKEHHBIX Ha OTaei.

0. HOPSIIOK CO3IAHMSI, JUKBUJIALINH, PEOPTAHU3ALMU 1
INNEPEUMEHOBAHUS OT/IETA



6.1.  Orzmen cosnaercs, THRBUAMPYCTCS, PEOPraHH3yeTcs M NepeHMEHOBLIBACTCS
npHkaszoMm pexropa MOTAVIIO  «Wucturyt pasBUTHS  00pa3zoBaHHs W

[TOBBILLIEHUS
I\'BEUH‘I(})HK&I_[I'IH [IEAATrOTHYECKHX KaapoB» B YCTAHOBJIEHHOM nopsaaxe.

7. BHECEHHWE U3MEHEHHWI B INOJIOYKEHHE
7.1.  Buecenue u3MeHeHHIt M NOMNONHEHMIT B HacTosiuee [Tonoxkenne ocywmectensercs
MyTéM TOATOTOBKH MPOEKTA MONOXKEHHS B HOBOH penakuuu

YTBEPXKIOEHHS €ro B YCTaHOBIIEHHOM MmopsiaKe.

HavanbHukoM OTaena |

Hauvanenux YMO @/7/ Hemuaosa JI.H.
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